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Launch Your Successful
Bookkeeping Venture

IN THE BUNDLE

Beginner'sin
Bookkeeping

By Mehedi Hasan shakil

Mastering
QuickBooks

The Comprehensive
Bookkeeping Guide

By Mehedi Hasan shakil

Mastering
Xero

Comprehensive Guide
to Professional
Bookkeeping

By Mehedi Hasan shakil

Mastering
Wave

The Complete
Guide to Professional
Bookkeeping

By Mehedi Hasan shakil
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Launch Your Successful
Bookkeeping Venture

IN THE BUNDLE

The Fiverr
Blueprint

Steps to a Thriving
Freelance Career

By Mehedi Hasan shakil

The Upwork
Blueprint

Strategies for
Freelance Success

By Mehedi Hasan shakil

Social Media
Success

Building Your
Bookkeeping Business
Online

By Mehedi Hasan shakil




BEGINNER'S IN

Course Module

Introduction to Bookkeeping

. What is Bookkeeping?
‘ Roles & Responsibilites of a Bookkeeper

Understanding Financial Basics

[

@ Basic Accounting Concepts
. Key Bookkeeping Terms (Assets, Liabilities, Equity, Revenue, Expenses)

Setting Up Your Bookkeeping System

[

@ Choosing a Bookkeeping Method
. Selecting Bookkeeping Software

4 Recording Financial Transactions

@ Types of Financial Transactions @ Sample Chart of Accounts
@ Chart of Accounts @ Basic Recording Techniques

5 Managing Accounts

@ Accounts Receivable
@ Accounts Payable



Bank Reconciliation

@ What is Bank Reconciliation?
@ Steps to Reconcile Bank Statements

© Common Bank Reconciliation Adjustments
(e.g., Bank Fees, Interest Earned)

Basic Financial Reporting

[

@ Understanding Financial Statements
@ Generating Reports

8 Compliance and Best Practices

‘ Understanding Tax Obligations
@ Best Practices in Bookkeeping

Final Assessment and Next Steps

[

@ Course Review
‘ Setting Goals for Your Bookkeeping Jouney



MASTERING

Course Module

Introduction to QuickBooks

’

Understanding QuickBooks and its benefits
Different versions of QuickBooks

Creating a new company file

Setting up company preferences
Understanding the Chart of Accounts

Creating and customizing accounts

Basic Transactions

[

@ Navigating the QuickBooks Interface
@ Entering Sales and Income
@ Managing Expenses

Banking and Reconciliation

[

@ Bank Account Setup
@ Uploading Bank Transactions

@ Bank Reconciliation

4 Advanced Transactions and Reporting

@ Managing Accounts Receivable (AR)
@ Managing Accounts Payable (AP)
. Creating and Customizing Reports




[

[

© Payroll
@ Running Payroll

Inventory and Projects

Managing Inventory
Project Management

Payroll and Compliance

@ Tax Compliance

Integrations and Automation

[

Integrating QuickBooks with Other Tools
Automating Recurring Transactions
Utilizing Advanced Features

8 Capstone Project

[

Completing a comprehensive project using live data

Merchant Account Processes

Introduction to Merchant Accounts

Setting Up Merchant Accounts in QuickBooks

How to connect QuickBooks to various payment processors
(e.g., PayPal, Stripe)

Processing Payments

Recording credit card and electronic payments

Understanding transaction fees and their impact on accounting
Managing Chargebacks and Disputes

Best practices for managing disputes

‘ Demonstrating mastery of QuickBooks skills learned throughout the course
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10 Support and Resources

@ Offering additional help and Q&A sessions
@ Providing access to further training materials and communities

11 Legal and Compliance Standards for Bookkeepers

Introduction to Legal and Compliance Standards

Basic Tax Compliance : Federal, state, and local tax obligations
Sales Tax Compliance

Payroll Tax Regulations

Financial Reporting Standards

Data Privacy Laws : General Data Protection Regulation (GDPR)
Anti-Money Laundering (AML) Regulations

Ethical Standards
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MASTERING

Course Module

Introduction to Xero

@ Overview of Xero and its benefits
’ Understanding cloud-based bookkeeping
@ Setting up a Xero account

Basic Setup in Xero

[

. Customizing Xero settings
‘ Creating and managing users
‘ Setting up your organization profile

3 Chart of Accounts in Xero

@ Understanding the Chart of Accounts
‘ Adding and editing account codes
’ Classifying accounts for reporting

4 Managing Financial Transcations

@ Recording sales and purchases
@ Entering invoices and bills
‘ Managing receipts and payments



Banking in Xero

[

@ Introduction to the banking panel
@ Uploading bank transactions
. Categorizing transactions effectively

Bank Reconciliation

[

@ Importance of bank reconciliation

@ Performing bank reconciliations in Xero
@ Resolving reconciliation discrepancies
@ Reconciliation Error Fixing

Reporting and Analysis

[

‘ Generating financial reports (Profit & Loss, Balance Sheet, etc.)
‘ Customizing reports for specific needs
. Analyzing financial data for decision-making

Payroll Management

[

@ Setting up payroll in Xero
. Managing employee records and pay runs

‘ Understanding tax compliance in payroll

9 Advanced Features in Xero

. Inventory management and tracking
@ Integrating third-party apps with Xero

S
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10 Compliance and Ethical Standards

. Understanding legal and compliance requirements
. Best practices for ethical bookkeeping
‘ Maintaining data privacy and security
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MASTERING

Course Module

1 Introduction to Wave

@ Overview of Wave Accounting
@ Benefits of using Wave for small businesses

. Setting up a Wave account and navigating the interface

2 Basic Setup in Wave

. Customizing Wave settings for your business

. Creating and managing your business profile
@ Adding users and setting permissions

3 Understanding the Chart of Accounts

@ Overview of the Chart of Accounts in Wave
’ Adding and editing account categories

. Classifying accounts for accurate reporting

4 Managing Financial Transcations

@ Recording income and expenses

‘ Creating and sending invoices
‘ Entering bills and managing payments



[

Banking in Wave

@ ntroduction to the banking feature
. Connecting bank accounts for automatic transaction syncing
@ Uploading bank statements and transactions

Bank Reconciliation

[

@ Importance of bank reconciliation

@ Performing bank reconciliations in Wave
@ Resolving reconciliation discrepancies
@ Recondiliation Error Fixing

Reporting and Financial Analysis

[

‘ Generating key financial reports (Profit & Loss, Balance Sheet, Cash Flow)
@ Customizing reports to meet business needs
. Analyzing financial data for informed decision-making

[

Payroll Management

© Payroll processing

Advanced Features in Wave

[

‘ Integrating third-party applications with Wave
' Using Wave for inventory management
‘ Exploring additional features (recurring invoices, payment processing)

1
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The

Course Module

Introduction to Fiverr and Freelancing

. Overview of Fiverr as a freelancing platform
@ How Fiverr works
@ Benefits of freelancing on Fiverr

2

Understanding the Freelance Market

@ Trends in freelancing
‘ Why Fiverr is a great platform for freelancers
. Opportunities and challenges of freelancing

3 Getting Started on Fiverr

@ Creating an account
@ Fiverr’s rules and policies
@ Setting up your workspace for success

|dentifying Your Niche

[

‘ Discovering Your Strengths
@ Conducting Market Research

Defining Your Services

[



b Creating a Standout Fiverr Profile

@ Building Your Professional Profile
. Writing a Powerful Profile Description
‘ Choosing Relevant Skills and Categories

Crafting High-Performing Gigs

[

@ Creating Gigs that Sell
@ \Writing Descriptions that Convert
@ Pricing Your Services

8 Marketing and Promoting Your Gigs

@ Optimizing for Fiverr Search
@ Utilizing Social Media for Promotion
. Using Fiverr’'s Marketing Tools

Delivering High-Quality Services

[

@ Communicating with Clients
@ Managing Projects and Deadlines
@ Ensuring Customer Satisfaction

10 Earning Positive Reviews and Building Reputation

@ Getting Your First Clients
@ Handling Negative Reviews
. Encouraging 5-Star Reviews

1
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11 Scaling and Growing Your Fiverr Business

‘ Expanding Your Gig Offerings
‘ Managing Multiple Projects
. Transitioning to Full-Time Freelancing

12 Fiverr Success Stories and Case Studies

@ Real-Life Success Stories
. Overcoming Freelancing Challenges

13 Final Steps to Take

‘ Staying Motivated and Consistent



" The

Course Module

Introduction to Upwork and Freelancing

© What is Upwork?
© How Upwork Works
@ Getting Started on Upwork

Finding Your Niche and Services

[

@ !dentifying Your Skills
@ Finding Your Niche
@ Defining Your Services

3 Crafting a Winning Upwork Profile

@ Building a Strong Profile
‘ Choosing Relevant Skills and Categories
@ Adding Portfolio and Testimonials

4 Writing Proposals That Win Jobs

@ Finding the Right Projects

@ Crafting Tailored Proposals
Pricing Your Services



Effective Client Communication

[

@ Starting the Conversation
@ Conducting Discovery Calls
© Negotiating Contracts

Delivering High-Quality Work

[

. Managing Client Expectations
@ Meeting Deadlines and Managing Projects
@ Handling Revisions and Feedback

1 Building Long-Term Client Reloationships

‘ Creating Repeat Business Opportunities
@ Client Retention Strategies
@ Gaining Positive Reviews

Scaling Your Freelance Business

[

‘ Increasing Your Earnings
@ Building a Personal Brand
@ Outsourcing and Team Building

[

Handling Challenges on Upwork

© Avoiding Common Freelance Pitfalls
@ Managing Downtime
‘ Navigating Upwork’s Dispute Resolution

1
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10 Conclusion and Next Steps

© Recap and Key Takeaways
. Staying Consistent and Growing
@ Final Tips for Freelance Success
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SOCIAL MEDIA

Course Module

Introduction to Social Media for Bookkeepers

‘ Importance of social media for bookkeeping businesses

@ Social media platforms overview
(Facebook, LinkedIn, Instagram, YouTube, etc.)

[

Seeting Your Business Goals

‘ Identifying goals (brand awareness, lead generation, client retention)
@ Defining target audience and niche

Building Your Social Media Presence

[

. Optimizing Profiles for Bookkeeping
‘ Creating professional profiles (LinkedIn, Facebook, Instagram)
@ Optimizing bio and contact information for your services

. stablishing brand colors, logos, and tone
‘ Creating a consistent content style across platforms

4 Content Creation Strategies for Bookkeepers

‘ Content Ideas and Types for Bookkeeping Businesses
@ Video Marketing for Bookkeepers
@ Scheduling and Automating Your Content



Engaging Your Audience

[

@ Building Relationships and Community
. Using Stories and Live Sessions to Engage

b Growing Your Following and Influence

@ Collaborations and Partnerships

1 Analytics and Optimization

@ Tracking Your Social Media Performance
‘ Adjusting Strategies Based on Data

8 Converting Followers into Clients

@ Developing a Lead Funnel
@ Using Social Proof to Build Trust

Maitaining Success

[

‘ Long-Term Growth Strategies

10 Conclusion And Next Steps

@ Recap of key lessons
. Actionable next steps to implement your social media strategy
@ Resources and tools for further growth

2
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